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Learner information

Ilcons

The icons show the skills you will practise in each section of the Student’s Book.

Key
o writing

gramimar

speaking

reading

@ listening L+

vocabulary

Reading activities
1,2, 3

Skills practised
in this section

Colleagues Q@ Q

Look at Ed Marcel's company website and answer the questions.

Event handouts

1 Bead the handout and write the name of the company.

—

What type of company is this?
What is Eds job?
Whao is Head of events?

now

Welcome to A Z Networking and welecome
1o our networking event

The Teambuilding Company

1t's great to meet you This is our commities } Gurteam | Aboutus
Please contact us with any questions or About us Maniger Jare Goodwin The Teambu Iding Gompany offers (a) -
ideas for our next networking event Frs i Head of events George Myland a D’Ehml"e[";” buiding ""DE"E”";E el ey
& Teambuilding trainers Weronica Pascale can help (c] with all your team building
Remember  talk to everyonc 0 ‘i
i This s Bod Wiey He's our Ths s Jang Gamez She's our Gallery Ray Quinn :‘oef:;" ::EITQ’::f‘::? Peapleto bu ‘G'{;%r:ei‘; ,‘::’;”5‘0
We hape vou enjoy the networking event! chairman Hs emai is secretary Her email is Brian Baxter heip (el Can 5 nowd v
£t ’ . \Web developer Ed Marcel

2 Read the handout again and answer the questions 2 1.09 Listen to the description of Ed's company and complete the ‘About us'
a What is the secretary’s name? section above
b Whatis the chairman’s name? ——————
N 3 1.10 Listen and circle the words you hear.
€ What is the chairman’s email address?
a s George you / your manager?

3 Circle the correct answer. b Yes, heis/she's.
a s this a networking event? Yes, it fs. / Na, it isn'r. € What's her / his name?
b s Bob Wiley the secretary? Yes, heis. / No, he isn't. .

v " . ’ ! 4 Complete the table using the words in the box,
¢ Isthe company called 123 Networking?  Yes, it is. / No, it isn'r.

her we you your

e G LS Subject pronoun Possessive adjective
Complete the questions below with the missing word. . - p o
the secretary's name? my
What e the secretary’s email address? g ’n'i_ -
the name of the company? he/Ed hs/Ed's
b | she/Sara /Sara's
t its
4 1.08 Listen and write the people's names
® natural peop © our
In introductions we use 1 Juan introdu o d yaur
short forms Hke Fm (not 2 George introduces b they their
Lam): 3 Edintroduces to 5
i 5 Complete the sent, x sords from the table in 4.
9 m Stafin. 5 1.08 Listen again and complete the conversations. omprete the sentences using wards from fe tabletn
What's your name? . @ Hello, I'm Veronica surname is Pascale.
B It Juan Si 1 Juan:  Sara, Carolina. ; -
L2./lam Simame. b I'mEd - manager is Charles,
fl , Sara:  Good to meet you, Carolina,
® Nice to meet yau./ 2 . Hello, Tm G © HiSara, this is Veronica. is my manager.
Gaad to meet you. Gearge:  Hello, I'm George 4 N £ yom. Ve .
Sara:  I'm Sara. Great to meet you, George. fice to meet you, Veronica. manager
Gearge: @ I'mCarla, and this is Natalia. are managers.
3 B¢ Hi George George, Chris. Chris, this is George 6 Talk to three people. Ask and answer the questions and complete the table below.

George:  Hello, Chris. Nice to meet you.

[ What's your name? [ Can you spell your surname? { What's your manager's name?

6 Work in groups of three. Introduce yourself and the other people in the group.

Hello, ['m Tom,

Nice to meet you, Jaime. Jaime, this is Anna. J

Person | First name

1
2
3

Surname Manager

Hi Tom, I'm Jaime.

10 01 SARA, THIS IS ED] 01 SARA, THISISED 11

Speaking activity 6

Listening
activities 4, 5
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LEARNER INFORMATION

incompany 3.0 Student’s Book instructions

v
Complete Compic! Take turns
Circle / no Look at page
1 three
Match 2 S one Ask and answer
3 two
v
Tick yes| |/no|V] Check your answers ;‘/
Point ‘E = Work with a partner | Q
== P
™M 2 n N
Repeat A—networking ] [network'\ng h Work in groups I-m “ o

Underline yes / no

Classroom language

Try to use English all the time in class. Here are some useful expressions.

What does excellent mean? It means very good.

Could you repeat
that, please?

Yes, look at
How do you spell networking?

page 50.

Could you write it, please?
Sorry, [ don't

understand.

Okay, we can
try again.

Which page is it?

That's fine. Please sit down.

LEARNER INFORMATION 7



8

If plan A doesn’t work,
the alphabet bas 25 more
letters.

Claire Cook, writer

=)

/
\\

Circle the correct
number.

There are 24/ 25/ 26
letters in the English
alphabet.

JQ,

Learning objectives:
Unit 1

Business communication skills
Visiting a networking event;
Fluency: Introducing yourself |
and other people; Roleplay:
Asking other people their name
Reading Event handout;
Company website

Listening Introductions at a
networking event; Alphabet and
spelling

Vocabulary Introductions
Grammar Questions and
answers using be; Subject
pronouns and Possessive
adjectives

Phrase bank Introducing
people

=)

Sara, this is Ed

A networking event Q ® © ©

1 Look at the notice and tick (V") the correct place.

L]
[

HOUSE

a company office

b networking event

2 | 1.01 Listen and tick (/) the names you hear. WeICOme to our

Ed I:l Eva D Fiona D networking event

Juan D Giovanni D Sara D Please Tegister at the desk
esk,

3

Nice to meet you.

1.02 Listen and put the conversation below in the correct order.

L]
L]

Hello, what’s your name?

Eva. D
4 1.03 Listen to three conversations and match the people talking.
1 Ed a Stefan
2 Sara b Eva
3 Juan ¢ Fatma
5 1.03 Listen again and tick (+) the phrases you hear.
1 2 3
Hello/Hi, I'm ...

What's your name?
Nice to meet you.

6 Work with a partner. Say your names.

( Hi, 'm What's your name?

O1 SARA, THIS IS ED

Hello, _. Nice to meet you. I'm .

( Good to meet you

)/._]
.

I,




BUSINESS COMMUNICATION

Letters and names ® © @

n \] 1 ©7 1.04 Read and listen to the alphabet.

ABCDEFGHIJKLMNOPQRSTUVWXYZ

. n ) 2 | 1.04 Listen again and repeat the alphabet.

3 Write each letter in the column with the same sound.

ler/ fiz/ e/ a1/ fav/ i/ fax/
A B F / o Q R

f n\\)

4 | 1.05 Listen and check your answers.
ull
Mﬁ% 5 | 1.06 Listen and write the letters you hear.

Writing tips 1 5 9
Use a capital letter for 2 6 10
the first letter of a first 3 7 11
name and surname. 4 s 12
Rachel Lovering . &_
Becca Sandison n / 6  1.07 Listen to the conversations and circle the correct names.

Diaasy LAENUEL S an
Sara Henley
Sue Hamley

Ed Marsell

Ed Marcel

Juan Simons
Jane Symonds
Tane Tavlor

7 Work with a partner.
Speaker A: Look at page 82.  Speaker B: Look at page 84.

I'm Sara Henley.

— [ Can you spell your surname, please?

Yes, it's H-E-N-L-E-Y. ]




Event handouts Q@ ® ©

1 Read the handout and write the name of the company.

(é:/z/ //T/;f;;/‘f/;(d&

Welcome to A-Z Networking and welcome
to our networking event.

It's great to meet you. This is our committee.
Please contact us with any questions or
ideas for our next networking event.

Remember - talk to everyone. = : 7
This is Bob Wiley. He's our This is Jane Gomez. She’s our

We hope you enjoy the networking event! chairman. His email is secretary. Her email is
bob@aznetworking.com jane@aznetworking.com

2 Read the handout again and answer the questions.
a What is the secretary’s name?
b What is the chairman’s name?
¢ What is the chairman’s email address?
3 Circle the correct answer.
a Isthis a networking event? Yes, it is. / No, it isn't.
b s Bob Wiley the secretary? Yes, heis. / No, he isn't.
¢ Isthe company called 123 Networking?  Yes, it is. / No, it isn't.
QUESTION TIME
Complete the questions below with the missing word.
the secretary’s name?
What the secretary’s email address?
the name of the company?
. 4 1.08 Listen and write the people’s names.
’ Natural language
. . 1 Juan introduces to
In introductions we use .
short forms like I'm (not 2 George introduces to,
I am): 3 Edintroduces to
[ St'efcm. n 5 1.08 Listen again and complete the conversations.
What's your name? ) s Carel
J : R ina.
® [t's Juan Simons. uan ara ] arotmna
) Sara: Good to meet you, Carolina.
® Nice to meet you./ .
2 George: Hello, I'm George.
Good to meet you.
Sara: I'm Sara. Great to meet you, George.
George: .
3 Ed: Hi, George. George, Chris. Chris, this is George.

George: Hello, Chris. Nice to meet you.

6 Work in groups of three. Introduce yourself and the other people in the group.

Hello, I'm Tom. Nice to meet you, Jaime. Jaime, this is Anna. J

Hi Tom, I'm Jaime. [ Great to meet you, Jaime.

10 01 SARA, THIS IS ED
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